
OTTUMWA PUBLIC LIBRARY 
POLICY AND PROCEDURE 

 
Name of Policy:  Table & Chairs Lending Policy 
 
 
 

1. When making the reservation an agreed upon pick up and drop date and time must be 
made.  Patron is responsible for loading and unloading.  Contact information should be 
confirmed and due date must be communicated and agreed to. 

 
2. In order to borrow any of the library’s table or chairs, patrons must be 18 or older and    

have an OPL account in good standing (no outstanding fees or overdue materials on ac-
count) and must have had the account for at least 180 days. 

 
3. Tables & Chairs will have a one week check out period with an option of renewing up to 

two times, if there are no holds on the items. 
 

3. Patrons must provide a physical OPL Library card in order to check out a table or chair. 
 

4. Fines and lost fees will accrue on tables and chairs. The fine will be $10/day for each day 
the items are not returned for a maximum of $40. This maximum does not include any 
and all item replacement or repair costs, which are billed separately. 

 
5. Patrons with overdue tables and chairs may be referred to a collection agency and/or the 

Ottumwa Police Department. 
 

6. The Tables & Chairs Borrowing Agreement must be completed with each checkout, 
acknowledging financial responsibility for lost, stolen or damaged items. 
 

7. There is a $10 cash refundable deposit to check out tables and chairs. No credit cards for 
deposits. 
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